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· [bookmark: _yqsejhwrx0kf]Please complete and return to info@southwarkfilmoffice.co.uk
· [bookmark: _x1sqjdaeha1p]A minimum of 10 working days’ notice is required
· [bookmark: _1xqv23cro64n][bookmark: _cip9b9r8f83x][bookmark: _bhvo9djvl1k3]If you are submitting your application on the last available day, please call the office on 0207 620 0391 to confirm it has been processed
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	Film office reference (to be completed by film office)
	

	Location Manager name and mobile number
	

	Production name
	

	Production company name and phone number
	

	Bay type (resident, P&D, loading, disabled etc.)
	

	Bay start (outside or opposite door number / nearest lamp column number / nearest junction)
	

	Bay end (outside or opposite door number / nearest lamp column number / nearest junction)
	

	Both sides of the road?
	

	Number of car spaces
	

	Is it a car club bay?
	

	Start date
	

	End date
	

	Suspension cost (bays cost £50 each per day. A bagging / signage charge of £70 is incurred for each application)
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I declare that all information given in this application is true, and I understand that the suspended bay(s) are for film technical vehicles only, no private cars, unless agreed beforehand. By returning this form I confirm that I have read and accepted the essential information and guidance notes below:
[bookmark: _usgl89watdf1][image: ] 
[bookmark: _lxyvysepz943]


Who can apply?
[bookmark: _oa0f51dvth7j]A suspension is used when filming needs to be carried out in a parking space itself or a specific parking space is needed to facilitate filming, or for set dressing.
[bookmark: _4u3v2v5uu07n] 
[bookmark: _lmnmuk2f193z]Where can I park?
[bookmark: _bys9wjvbrgpl]A suspension to a parking space(s) prohibits the use of the space(s) by anyone other than the person or organization that has made the application for the suspension. A single space may be suspended, or an area of parking bays where more space is required.
[bookmark: _k3ohcoihizgr] 
[bookmark: _234c85r3ko1i]Yellow lines cannot be suspended.
[bookmark: _mgd9jmvuumbc] 
[bookmark: _ed9pssd038kg]Notification period
[bookmark: _gd7oogjrpf15]The minimum notice period required to suspend a parking bay is 10 working days.
[bookmark: _iu4o77w0d4wg]
[bookmark: _xdwnlawqiqki]If amendments or extensions to existing suspension applications are necessary then we require the minimum notice period depending on the type of bay, as above.
[bookmark: _e0st4xme8g5s]
[bookmark: _q61apthrgx25]Amendments or extensions must be made on a new form and must be received in writing. Amendments will be subject to an additional non-refundable bagging fee.
[bookmark: _wukno73yy7ce]
[bookmark: _1qxvibdc5q1i]Cancellations must be received in writing. In the event of cancellations the suspension bagging fee is non-refundable.
[bookmark: _s878hwpy8v4j]
[bookmark: _wiqwd7gna7ml]Any applications received after 3pm will be processed the next working day.
[bookmark: _gahbsqeyuh5m] 
[bookmark: _hccmfw4vozpm]Vehicles
[bookmark: _wkt3spcg31gn]In circumstances where it is necessary to park vehicles in the suspended area, no vehicles other than commercial vehicles directly associated with the operation are permitted, unless permission from the Council has been granted.
[bookmark: _gp4ni8a40syt][bookmark: _6wko9fyqcok2]
How do I apply?
[bookmark: _yj3t0n92xrxv]Complete the form above and return to info@southwarkfilmoffice.co.uk
[bookmark: _bzf1u8tpufcu]
[bookmark: _nakpsqtsya0g]If you are submitting this application on the last available day, please call the film office on 0207 620 0391 to confirm it has been processed.
[bookmark: _f160lzszulrl]
[bookmark: _dxc8yfsczxyf]Payments
[bookmark: _17amvzgucv2a]Payment for suspensions must be made by debit or credit card – cheques are not accepted. We do not accept American Express credit cards.
[bookmark: _bg6cikda4wp7]
[bookmark: _besooyli4jvu]The Film office will send you a payment link that will take you to the Barnet online payment system. Once paid, you will be notified that your application has been successful.
[bookmark: _cvbq9a9qifui]
[bookmark: _457de19r8dfl]The suspension bagging fee is non-refundable.
[bookmark: _7ni6kyymkznb] 
[bookmark: _jlj2yk9x41qk]Data protection
[bookmark: _g6n3ghp9i4xm]No personal information you have given us will be passed on for commercial purposes. Our policy is that information will only be shared among officers and other agencies where the legal framework allows it, and where it will help to improve the service you receive and to develop other services. All information and prices are correct at the time of print, and may be subject to change without prior notice.
[bookmark: _f892s0f3nyh4][bookmark: _em792jeshzij][bookmark: _l2xa6fnxjpqk][bookmark: _v73ca2un4v48]
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Section 2 - Declaration
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Essential Information and Guidance Notes
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